
Steps and precautions for online application 

 

Please make sure you have the following documents and information in place before 

logging in to the online registration system 

 

  

1. Applicant's photo (1.5 inches x 2 inches) 

2. Applicant's birth certificate 

3. Payment through HSBC or ATM, the registration fee (HKD 40) please provide the 

proof of registration fee. 

 Please write the applicant's name and birth certificate number on the bank-in slip, 

and please keep the original copy. 

 The application fee will not be refunded  

*Account number: 124-517574-001 (HSBC), parents can deposit no earlier than 

 17th October 2022. 

4. The applicant's certificate of residence in Hong Kong (if applicable) 

5. A copy of the student’s registration form of the applicant’s siblings (if applicable) 

6. Graduation certificate of the applicant's parents or siblings (if applicable) 



Steps and precautions: 

 

1. Parents can use a computer, Smart phone or tablet with a web browser to access the School’s 

websitehttp://www.chankwong.edu.hk or click this link to enter the online registration form the 

site. 

 only supports Google Chrome, Firefox, Safari and Internet Explorer or above browsers. 

 

 

2. Fill in the applicant information 

 

 

  

 

  

Mandatory part 
If the applicant does not have a 
Chinese name. Please fill in the 
applicant’s English name here. 

Parents can click this button 
to upload a recent photo of 
the child 

If the applicant is not born in 
Hong Kong, parents must 
provide the applicant’s 
residence Hong Kong 
certificate 

If applicants are unable to 
receive emails sent by the 
school please avoid using 
@qq.com and @163.com for 
email registration 

Parents are advised 
not to copy and paste 
the email address to 
ensure that the email 
address is correct in 
order to receive email 
from the school. 

http://www.chankwong.edu.hk/
https://hk.ekinder.com.hk/ylcck_application.php


3. Fill in the school time to which the applicant applies  

 If, the list by the applicant is repeated, the kindergarten will not be able to process the 

application, please pay attention to each number it can only be filled once. 

 

 It is recommended that parents list which is the order of "1-4", do not leave blank, otherwise 

the school will reject admission application for that period, it can only be filled once. 

See the example below. 

Parents who only fill in the morning classes of Chan Kwong Kindergarten and Chan Kwong 

No. 2 Kindergarten, which means that if the morning kindergarten classes are full, the 

student will not be admitted to the afternoon kindergarten class because the parents gave 

up the application for the afternoon kindergarten class. 

 

 

4. Fill in parent/parent/guardian information  

 Please fill in all the information of at least one of them, including Chinese name, English 

name, occupation and mobile phone number 

 

 

 

5. Fill in other information 

 The information filled in this part must be supported by the student registration form or 

graduation certificate as proof. 

 

 

  

For filling in guardian information, 
please fill in the relationship of 
appkicants and guardian. 

Please check that the information you 
have filled in is correct 



6. Please check that the information you have filled in is correct, so as not to affect the application 

process. 

 

 

7. Upload relevant information  

 Each document submitted by the parent must be clear and completed. 

 File cannot exceed 5Mb. If the uploaded file is too large, the file must be compressed before 

uploading.  

 The uploaded documents must be kept in original. If necessary, the kindergarten will notify the 

parents to submit relevant documents as proof 

 

 

 

 

 

8. Please read the personal information statement carefully, read and accept the "Personal Information 

Collection Statement", and enter the verification code. After reconfirming the information filled in is 

correct, you can finally submit the application. 

 
 

 

 

 

9. After submitting the application, you will receive a computer confirmation notice with the application 

number. The system will also immediately send an application confirmation to the email address provided 

by the parent. Parents are kindly requested to check their emails regularly. The school will send an 

interview notice to the email address provided by the parents before 3rd November (Thursday). If the 

interview notice is not received by 7th November, please contact the school. 

Parents press "Browse" button to upload documents. 

Parents must write applicant’s 
full name and birth certificate 
number on bank slip for 
checking. 

Parents fill in the information of more than one current student or 
graduated student in the application form, they only need to 
upload one student registration form or graduation certificate. 

You must read and accept the 
"Personal Information 
Collection Statement" before 
submitting your application 
 

According to the number next to the space, enter 
the verification code in the space. 


